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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am excited to apply for the position of Vocational Counselor at [Company Name]. With an extensive background in the mental health field and experience working in both hospital and educational settings, I am confident that I have the knowledge, ability, and dedication to be a successful Vocational Counselor for your organization.
I have a strong foundation of understanding of various psychological theories and counseling techniques, with a focus on vocational counseling. I am skilled in providing assessment, interpretation, counseling, and planning services to individuals and groups. I am also well- versed in the use of case management software and have extensive knowledge of both state and local benefits. I am adept in collaborating with other professionals to ensure that the best possible outcomes are achieved for individuals.
Throughout my seven years of experience as a Vocational Counselor, I have demonstrated a strong commitment to helping individuals reach their vocational goals. I have helped to develop and implement career plans for individuals across a variety of backgrounds and have developed relationships with various local employers, building a network of opportunities for my clients.

Thank you for your consideration.
Sincerely,
Your Name
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