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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I’m writing to apply for the position of School Superintendent, as recently advertised on [website/newspaper].
I am confident that my strong educational background and management experience make me ideal for the role. In my current position as Assistant Superintendent for the past [number] years, I have successfully managed operations for all [number] schools in the district. I have a proven track record of successful financial and academic program management, as well as successfully implementing new initiatives, such as the district’s first use of standards- based grading.
My experience in working with school boards, principals, teachers, and parents has taught me the skills to build consensus and ensure quality education in the district. I have also been successful in finding innovative solutions to common problems. I am committed to providing the very best education for all students in our district, no matter their background.
I am confident that in this position I will use my experience and skills to continue to serve the district and the community in a positive way. I am excited at the prospect of working with you and helping to support the academic success of all students.
Thank you for your consideration.
Sincerely,
Your Name
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