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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am interested in the Sales Officer role at [Company Name]. With over five years of experience in sales and business development, I believe I am uniquely qualified for the position.
I am an organized and dedicated professional, with a track record of building strong relationships with customers and business partners. Most recently, I have been part of a team that achieved significant growth in the sales volume of the company.
I have the skills to build a strong sales pipeline and quickly close deals. I am also versed in pricing, budgeting and forecasting, market analysis and digital marketing. My experience has allowed me to develop interpersonal skills and the ability to identify opportunities.
I am confident that I would be a valuable asset to [Company Name]. I look forward to discussing the position with you in more detail.

Thank you for your consideration.
Sincerely,
Your Name
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