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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Sales Coordinator at [Company Name]. I am confident that my qualifications and experience make me an ideal fit for this role.
With nearly five years of experience in sales and customer service, I understand the importance of a successful sales process. I have a track record of achieving and exceeding sales goals and creating successful strategies for long- term customer relations. I have experience in developing sales strategies that include developing customer profiles, researching competitors and their offerings, as well as creating promotions to drive sales.
Throughout my experience, I have developed strong organizational, interpersonal, and communication skills. I am able to effectively manage multiple tasks, prioritize and handle changing priorities, and meet deadlines. I am also a team player who works well with others in a fast- paced environment.
In addition to my professional qualifications, I am a self- motivated individual who is always eager to learn. I am comfortable working with a variety of different software programs, including Microsoft Office Suite, QuickBooks, and Adobe Creative Suite.
I would like to thank you for your time and consideration. I am certain that my skills and experience make me an ideal candidate for the Sales Coordinator position. I look forward to hearing from you soon and discussing my candidacy further.
Thank you for your consideration.
Sincerely,
Your Name
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