


Charles Boyer
Sales Clerk
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345

Dear [Hiring Manager],

I am writing to apply for the position of Sales Clerk at your company. I’m confident that my previous retail experience, customer service skills, and dynamic sales ability make me an excellent fit for the role.
For the past three years, I have worked in retail as a sales associate and have gained a reputation for being one of the top salespeople in the store. My sales approach is dynamic and effective, with a focus on building relationships with customers to ensure satisfaction and loyalty. I am also highly organized with the ability to multitask, stay on task, and complete tasks quickly and efficiently.
In addition to my sales experience, I am also knowledgeable in many areas of customer service. I have excellent communication skills, both written and verbal, and I am also knowledgeable in upselling and cross- selling techniques. I am also computer literate, with the ability to process sales transactions in a fast and efficient manner.
Thank you for your consideration.
Sincerely,
Your Name
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