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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Reservation Sales Agent at [Company Name]. With my professional experience and knowledge in the hospitality industry, I am confident that I can be a valuable asset to your team.
I have four years of experience in the hospitality industry, with one year of experience specifically as a Reservation Sales Agent. During my time in this role, I have consistently exceeded customer expectations and achieved high client satisfaction scores. I am also very familiar with a variety of reservation software, making me a great fit for this role. Additionally, I am highly organized and detail- oriented, which allows me to effectively manage reservations and ensure that each one is handled efficiently and accurately.
In addition to my experience, I have excellent communication skills. I am well- versed in working with customers over the phone, on social media, and via email. I am also well- versed in formulating and executing effective marketing strategies to draw more customers to the company’s services.
I am passionate about this role and would be excited to join your team. I believe I have the skills and experience to contribute significantly to your team’s success. Please feel free to contact me if you have any questions or would like to schedule an interview. I look forward to hearing from you.

Thank you for your consideration.
Sincerely,
Your Name
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