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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing in regard to the Literacy Specialist role at [INSERT COMPANY], and I am confident that I am an ideal candidate for this position. I have extensive experience and education in the field of literacy, with an impressive track record of success in developing and delivering literacy programs to children and adults of all ages.
Throughout my career as a Literacy Specialist, I have been responsible for the planning, implementation, and evaluation of literacy activities, including instructional strategies, assessments, and interventions, with a focus on improving students’ literacy skills. I have had the opportunity to work with students of all ages, ranging from kindergarten to college. I have also had the privilege of working with students of all backgrounds, including those with learning disabilities and English language learners.
In addition, I have significant experience in creating and managing effective resources and materials to support literacy instruction as well as designing and delivering professional learning sessions for teachers and staff. I have also developed and managed online learning programs to support and increase student engagement with literacy.
My skills, experience, and qualifications make me an ideal fit for this role. I possess strong communication and interpersonal skills, as well as excellent organizational, problem- solving, and time management abilities. My deep commitment to seeing all students achieve success through literacy instruction makes me an exceptional candidate for this position.
Thank you for your consideration.
Sincerely,
Your Name
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