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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Hotel Sales Coordinator with [Hotel Name]. My enthusiasm for the travel and hospitality industry, combined with my exceptional customer service, sales, and communication skills, make me an ideal candidate for this position.
I have seven years of experience in the hospitality field and have worked in sales, reservations, and customer service roles. I am comfortable with all aspects of the sales process, from prospecting and qualifying prospects to closing sales. I have a proven ability to build relationships with clients, colleagues, and customers and am knowledgeable in the field of hospitality sales.
My professional experience in the hospitality sector has equipped me with the skills to succeed in this role. I am an expert at the use of hospitality- specific software such as Opera, Protel, and Fidelio, and I am always eager to learn new systems. I am an effective communicator, both in person and over the phone, and I have a great ability to understand the needs of clients and customers.
I have a genuine passion for the hospitality industry and I would be thrilled to utilize my skills to contribute to the success of [Hotel Name]. I look forward to speaking with you further about this opportunity and demonstrating why I am the best candidate for the position.

Thank you for your consideration.
Sincerely,
Your Name
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