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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of High School Athletic Director at [School Name]. I have a strong passion for sports, and I have the skills and experience necessary to ensure a successful and enjoyable sports program. I am eager to become an integral part of the school’s athletic department.
I have seven years of experience as an Athletic Director within a high school setting. During this time, I have demonstrated a drive to motivate students in sports and help them achieve success. I have managed teams and organized large events, including state tournaments. I have excellent organizational and communication skills, both verbal and written.
I am highly knowledgeable in the area of school athletics, including rules and regulations. I understand the need for compliance with state and district standards and the importance of working with the school board and other stakeholders. I also have a deep understanding of the health benefits of physical activity, and I am committed to promoting these benefits among students.
I am confident that I am the ideal candidate for this position. I am highly motivated, organized and passionate about athletics. I am passionate about making a positive impact on student’s lives and helping them reach their goals. I would be honored to join the team at [School Name], and I look forward to hearing from you.
Thank you for your consideration.
Sincerely,
Your Name
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