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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the position of Head Hostess at [Restaurant Name]. With over three years of experience as a Hostess in the hospitality industry, I am confident that I possess the necessary qualifications and skills to make a valuable contribution to your team.
I am highly organized and have the ability to multitask with ease. My communication skills and customer service focus have allowed me to successfully manage multiple tasks at once and consistently exceed customer expectations. I am comfortable working in a fast- paced, dynamic environment and thrive on providing the highest levels of hospitality.
I am a great team player, but I also have the leadership skills to manage a team. I have developed a proven ability to support the team and ensure a positive customer experience. As Head Hostess, I will take on the responsibility for the overall appearance and efficiency of the seating area and ensure customer satisfaction. I will also be in charge of training and managing the host staff, enforcing workplace policies, and ensuring that all duties are completed in a timely manner.
I am confident that my experience and dedication to excellence make me a great addition to your team. I have included my resume for your review and I look forward to speaking with you further about how I can contribute to the success of your restaurant.
Thank you for your consideration.
Sincerely,
Your Name
[image: horizontal line]

image1.png




