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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the role of Director of Career Services at [Company Name]. With more than 10 years of experience in career counseling and job placement, I am confident in my ability to contribute to [Company Name]’s success in this position.
Having held the title of Director of Career Services at my current employer, I have developed a strong knowledge of the most effective methods for helping individuals find their ideal career path. I have provided one- on- one counseling for students and job seekers, conducted workshops for groups of students, and developed an extensive network of recruiters and employers that have enabled my previous employers to place job seekers quickly and effectively.
I have also fostered relationships with employers to ensure employers are aware of the services [Company Name] provides. Additionally, I have a proven track record of developing and implementing innovative strategies for career exploration and job search.
I believe my experience, skills, and knowledge make me a great fit for the position of Director of Career Services at [Company Name]. I am confident that I can help increase the number of placements [Company Name] makes as well as build strong relationships with employers and recruiters.

Thank you for your consideration.
Sincerely,
Your Name
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