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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Coffee Shop Manager position at [Company Name]. With my extensive background in customer service, inventory management, and individual and team leadership, I am confident that I am the right candidate for this position.
Throughout my career, I have consistently demonstrated the ability to manage and motivate others, effectively handle customer inquiries, maintain inventory, and provide excellent customer service. I have developed an effective training program for new employees and have consistently exceeded sales goals. In my most recent role as Coffee Shop Manager at [Previous Company], I successfully increased sales by 15% over the previous year and was recognized by my supervisor for superior customer service and excellent team management.
I am highly organized and efficient and I am confident that I can make an immediate impact on the continued success of your coffee shop. My knowledge, skills, and enthusiasm makes me an ideal candidate for this position. I believe I can provide the leadership and customer service that will make [Company Name] stand out from the competition.
I am excited about the opportunity to join your team and look forward to discussing the position with you in more detail. My resume and references are included for your review. I thank you for your time and consideration.
Thank you for your consideration.
Sincerely,
Your Name
[image: horizontal line]

image1.png




