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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the position of Catering Director with [Company]. With my Bachelor’s degree in Hotel and Restaurant Management and over six years of catering management experience, I believe I am well- qualified for the role.
Having worked for prestigious organizations such as [Organization], I have extensive knowledge of the hospitality industry and what it takes to manage successful catering events. I am confident in my ability to provide outstanding customer service and ensure that all catering events are planned, organized and executed in accordance with the needs of the client.
I have a proven track record of developing and implementing innovative strategies to increase client satisfaction and profitability, and I have consistently achieved excellent results. My experience has also taught me to anticipate clients’ needs and respond to their requests quickly and professionally. As your Catering Director, I would lead by example and ensure that all staff are knowledgeable, well trained and motivated to provide exceptional service.
I am confident that my qualifications, experience and enthusiasm make me an ideal candidate for this role. I look forward to the opportunity to discuss my credentials in greater detail with you in person.
Thank you for your consideration.
Sincerely,
Your Name
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