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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the position of Career Consultant at [Company Name].
I have a Master's degree in Human Resources and extensive experience as a Career Consultant helping people to find their ideal job. I have extensive knowledge of the recruitment process and have developed a thorough understanding of the roles, requirements, and responsibilities of the job seeker.
I am confident that I can use my expertise to help your clients find meaningful employment. I have a strong track record of delivering results with an emphasis on customer satisfaction. I have an excellent understanding of the current market trends, job opportunities, and have the ability to identify and match skills to the right role.
I have advanced communication, listening, and problem- solving skills, enabling me to build strong relationships with clients. I am willing to learn new things, and I am constantly looking for ways to develop my professional practice.
I have enclosed my resume for your consideration. I look forward to speaking with you about this opportunity and how I can contribute to [Company Name].

Thank you for your consideration.
Sincerely,
Your Name
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