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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Banquet Supervisor position at [Company Name]. As an experienced hospitality professional with a proven background in event planning and management, I believe I have the qualifications and enthusiasm needed to be a valuable asset in this role.
I have been in the hospitality industry for five years, and most recently served as Banquet Supervisor for [Company Name], overseeing a team of 15 banquet staff. During my tenure, I successfully managed a wide variety of events, including weddings, corporate functions, and professional conferences. I was responsible for ensuring each event ran smoothly and efficiently, meeting guests’ expectations and maintaining high levels of customer satisfaction.
In addition to my experience, I am certified in ServSafe and have a strong understanding of food safety regulations and best practices. I am adept at training and leading staff, creating and adhering to budgets, and handling any concerns or complaints from guests. I am also highly organized and have a keen eye for detail, which helps to ensure that no detail is overlooked and that all events run as planned.
I am confident that I have the skills and experience needed to make a positive contribution to [Company Name]. I am eager to put my knowledge and expertise to work for you and am excited at the prospect of joining your team. Please find my resume attached and I look forward to discussing my qualifications in person.

Thank you for your consideration.
Sincerely,
Your Name
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