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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the position of Banquet Manager at [Company Name]. With my extensive experience in event planning, customer service, and budget management, I am confident that I am the perfect fit for this role.
Having worked in the hospitality and event industry for over 8 years, I have had the opportunity to develop a comprehensive knowledge of successful banquet management. My experience includes the successful completion of many high- profile events, including the [Name of Event], which was attended by over 500 guests.
I have a keen eye for detail and am adept at managing budgets, forecasting costs and generating invoices. In addition, I am a strong leader and communicator. My ability to supervise and motivate my team of employees has ensured the successful completion of all events that I have been involved in.
I am also an experienced problem- solver and have a proven capacity to think quickly and calmly in challenging situations. This is why I have achieved efficient and cost- effective outcomes for all my events.
I am thrilled at the opportunity to join the team at [Company Name] and look forward to showcasing my skills in the role of Banquet Manager. I am confident that I have the necessary qualifications and experience to make a positive impact in this position.
Thank you for your consideration.
Sincerely,
Your Name
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