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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Admissions Representative position at [Name of School] that was recently advertised.
I have a passion for working in higher education, particularly in admissions. I have over [x] years of experience in the admissions field and am confident that I can bring a positive and knowledgeable presence to your institution.
My current role as Admissions Representative at [Name of Current Institution] has given me the opportunity to learn and grow in the admissions field. I have extensive experience in creating and implementing recruitment strategies for high school and transfer students, as well as speaking with prospective students and their parents. I have also implemented telemarketing campaigns and conducted tours both on and off campus.
I am knowledgeable in the requirements necessary for admissions, including understanding the application process, financial aid and scholarships, and other important factors. I am also familiar with [Name of School] and its admissions process, and am confident that I can use my experience to help the school to reach its recruitment goals.

Thank you for your consideration.
Sincerely,
Your Name
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