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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
My name is [Your Name], and I am writing to express my interest in joining your team as an Admissions Recruiter at [School Name].
I have been in the admissions industry for the past three years, and I am passionate about helping students pursue their educational goals. I am an effective communicator and an excellent listener who is able to evaluate a student’s needs and match them up with the right program. I am well- versed in the different enrollment processes and am capable of navigating the complexities that come with being an Admissions Recruiter.
I am also a team player and I am confident working in a fast- paced environment. I have excellent organizational skills and I am able to prioritize tasks to maximize efficiency. I have a proven track record of success in my current role and I am eager to take on the challenge of a new position.
I am sure that my enthusiasm and experience would be an asset to your team. I believe in providing quality service to students and I am committed to building relationships with them and their families.
I look forward to discussing my qualifications and experience in more detail. Please feel free to contact me at your convenience to arrange an interview.
Thank you for your consideration.
Sincerely,
Your Name
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