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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the position of Admission Counselor at [Organization Name].
My experience in student counseling and higher education admissions make me an ideal candidate for this role. Over the past four years, I have worked for a leading college admissions consultancy, where I have been responsible for providing guidance and counseling to students and their families on college admissions. Through my work, I have gained extensive knowledge of the admission process and how to best guide students to achieve their academic goals.
I have a strong understanding of the various college admissions requirements, including grade point average, test scores, essays, and extracurricular activities. Having worked with students and their families from various backgrounds and cultures, I have also developed excellent interpersonal and communication skills. Additionally, I have a strong understanding of how to effectively evaluate student essays and transcripts.
I am confident that my knowledge and experience make me an excellent candidate for this position. I am eager to become part of your team and help students reach their full potential. I am available for an interview at your convenience.

Thank you for your consideration.
Sincerely,
Your Name
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