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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the position of Admission Advisor at [Name of College]. With my extensive experience in college admissions and my knowledge of university policies, I am confident that I can be a valuable addition to your team.
As an experienced Admission Advisor, I have a strong track record in helping candidates successfully apply to colleges and universities. My experience includes: providing advice to students on the admissions process, developing and implementing college admissions plans, administering tests, and delivering orientation presentations. I have also managed the admissions process of candidates and reviewed applications for admission. Furthermore, I have experience with developing recruitment strategies, which has enabled me to build a network of students, faculty, and staff.
In addition, I have exceptional interpersonal and communication skills and a deep understanding of the admissions process. I am a creative and hardworking professional who is comfortable working in a fast- paced environment and dedicated to providing excellent service to candidates. I am also a highly organized individual who pays attention to detail and is able to collaborate with other admissions counselors.
I am excited to have the opportunity to contribute to [Name of College] as an Admission Advisor. My knowledge and abilities make me an ideal candidate for the position. I look forward to meeting with you to discuss the possibilities of this role in greater detail.
Thank you for your consideration.
Sincerely,
Your Name
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