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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Academic Counselor position at [Organization Name], and I am confident that my qualifications and experience make me the ideal candidate for this role.
I have a Bachelor’s degree in education, and I am currently working towards my Master’s degree in counseling. During my studies, I have gained extensive knowledge and expertise in areas such as student development, teaching strategies, and student motivation. I have experience working with a wide range of students, including those with special needs and those from diverse backgrounds. I have a proven track record of helping students reach their academic goals, and I am confident that I can bring this same level of dedication and commitment to your organization.
I am passionate about helping students reach their full potential, and I am committed to working with students to develop effective study habits and strategies. I am adept at assessing individual student needs and developing plans to support their success. I am an excellent communicator both in person and in writing, and I have experience working with a variety of administrative software programs. I have outstanding organizational, problem solving, and multitasking skills and I believe I could be an invaluable asset to your team.
I am convinced that I am the right candidate for the job and I would welcome the opportunity to speak with you further about my qualifications and how I can contribute to the success of your organization. Please feel free to contact me at your earliest convenience.

Thank you for your consideration.
Sincerely,
Your Name
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