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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Travel Counselor position at [Company Name], as advertised on [Website]. With my extensive experience in the hospitality industry, I am confident that I would be a valuable member of your team.
I have worked in a variety of customer service roles, giving me the experience and skills to deliver outstanding customer service. I have extensive knowledge of local and international travel, and I am an excellent communicator, both verbally and in writing. I have great attention to detail and I am organized, allowing me to plan and coordinate group travel and airport transfers.
I am experienced in helping customers identify their travel needs, providing cost- effective solutions, and ensuring that all necessary documents, including visas and passports, are in order. I am also adept at providing detailed information on various tourist destinations and associated services. I am highly collaborative and enjoy working with others to coordinate trips, ensuring that all parties are satisfied with the outcome.
I am eager to combine my customer service and hospitality experience with my knowledge of travel in order to make your organization’s travel planning process efficient and successful. I am confident that I have the skillset and enthusiasm to exceed your expectations.
Please feel free to contact me at [Your Phone Number] if you have any questions or would like to arrange an interview. I have attached a copy of my resume for your reference and I look forward to hearing from you.

Sincerely,

Your Name

[image: horizontal line]

image1.png




