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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Transportation Coordinator role at [Company Name]. As someone with extensive experience in administration, logistics, and customer service, I am confident I can bring the necessary skills and enthusiasm to this position.
I have a Bachelor’s degree in Business Administration and seven years of professional experience working in the transportation industry. During that time, I developed a comprehensive understanding of freight routing, shipping requirements, and supply chain management. I have excellent problem- solving skills and am adept at developing innovative solutions that ensure successful delivery of goods to customers.
I also possess strong organizational abilities and am highly proficient in planning and scheduling. I am confident that I can help [Company Name] streamline its transportation processes and ensure that deliveries are completed on time and with minimal resources. I have a proven ability to build and maintain relationships with both customers and vendors, which I believe is an important aspect of the role.
I would welcome the opportunity to discuss the details of this position and how I can contribute to the success of [Company Name]. Please feel free to contact me at your convenience. Thank you for your time and consideration.

Sincerely,

Your Name
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