

Jenny Austin
Transportation Clerk
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Transportation Clerk position at [Company Name]. I have a strong background in transportation logistics, as well as excellent organizational, customer service, and problem- solving skills.
I am currently employed as a Transportation Clerk at [Company Name], where I handle all aspects of the shipping process from tracking shipments to maintaining records of all shipments. I am highly organized, keep detailed records, and always do my best to ensure customer satisfaction. I have experience working with multiple transportation methods, including ground, air, and ocean, and I can quickly and accurately complete logistic- related tasks.
I am confident that I would be a great addition to the [Company Name] team and will bring my enthusiasm and dedication to the job. I am available to discuss my qualifications and experience in more detail. Thank you for your consideration and I look forward to hearing from you.

Sincerely,

Your Name
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