

Jenny Austin
Training Manager
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
[image: horizontal line]
4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing this letter to express my interest in applying for the position of Training Manager in your organization. With a Bachelor’s degree in Human Resources and over 8 years of experience in directing employee training programs, I am confident that I am well- suited for the job.
I have a track record of success in designing, developing and delivering effective training programs and activities. I have managed the training initiatives of both private and public sector organizations, ensuring that all goals were met in an efficient and professional manner. I am experienced in utilizing the latest technology, from virtual training software to online training programs, to ensure that employees have the best learning experience possible.
In addition, I am highly organized and have a great eye for detail. From researching new training materials to creating engaging presentations, I am confident that I can drive the success of your training program. I am also a skilled communicator and am well- versed in giving presentations and delivering training programs that reach the required objectives.
I am excited at the prospect of joining your organization and hope that you will consider me for the position of Training Manager. I am available for an interview at your convenience and look forward to hearing from you soon.

Sincerely,

Your Name
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