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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Training Instructor position at [Company Name]. I am confident that my qualifications, skills, and experience make me an ideal candidate for this position.
I have a Bachelor’s degree in Education and a certification in Adult Learning. I have been working for the past five years as a professional training instructor for a variety of industries, and I have a strong track record of success in designing educational programs and delivering high- quality instruction. Additionally, I am highly experienced in developing and delivering training materials in both online and face- to- face formats.
I have a strong commitment to excellence in my instruction and I strive to create a positive and dynamic learning environment. I have demonstrated success in engaging and motivating students and I have a proven ability to assess student performance and modify instructional techniques accordingly.
I am an effective problem solver who thrives in challenging and fast- paced environments. I have excellent communication and interpersonal skills and I am able to easily build relationships with both students and colleagues.
I am confident that I would be a welcome addition to [Company Name]’s team and I look forward to discussing my qualifications more in detail. Please find my resume attached.
Thank you for your time and consideration.

Sincerely,

Your Name
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