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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am excited to apply for the position of Training Assistant at [Company Name]. With more than five years of experience in educational and training roles, I am confident that I have the skills and qualifications necessary to be an asset to your team.
Having worked in various roles within the field of education, I have developed a strong understanding of the theory and practical aspects of educational and training processes. I am highly organized and adept at coordinating resources, overseeing logistics and managing multiple tasks simultaneously. I am also proficient in the use of various software programs such as MS Office, Adobe Creative Suite and Moodle to support the effective delivery of training- related activities.
I have a proven track record of success in organizing and facilitating training sessions and workshops both in- person and online. I have extensive experience in designing and delivering engaging, tailored learning experiences and am confident that I can make a positive contribution to the success of [Company Name]. Furthermore, I am able to easily collaborate with others and provide support and guidance to ensure that employees receive the training they require.
I am confident that my qualifications, experience and enthusiasm make me an ideal candidate for the position of Training Assistant. I am available to discuss my application in further detail at any time and look forward to hearing from you.

Sincerely,

Your Name
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