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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Training Analyst position at [Company Name]. I am confident that I can make a positive contribution to your team and help strengthen your training program.
I am a detail- oriented training analyst with over 5 years of experience in training and development. I have worked with a variety of teams in a variety of industries, and I am adept at quickly and efficiently learning new systems and processes. I have an eye for detail and an analytical mind that is able to identify areas of improvement in a training program and develop solutions to address any issues.
I have a great ability to assess the effectiveness of training materials and adjust them as needed to ensure that they are meeting their desired outcomes. Additionally, I am skilled in developing strong, collaborative relationships with facility personnel, managers, and team members to ensure the successful implementation of the training program.
I believe I possess the right qualifications and experience to become a successful member of your team. I am excited to discuss the possibilities of this opportunity with you further.
Thank you for your time and consideration.

Sincerely,

Your Name

[image: horizontal line]

image1.png




