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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Tour Coordinator position at [Company Name]. I am a highly organized, hardworking, and detail- oriented individual with a passion for planning and organizing successful trips and tours.
My experience in this field began when I completed a Bachelor of Tourism and Hospitality Management Degree at the University of [State]. During my studies, I worked as a tour guide and developed my skills in coordination and customer service. I am comfortable leading tours, managing travelers, and organizing all the necessary logistics.
In my current role as a Tour Coordinator at [Company Name], I am responsible for handling all aspects of tour planning and management. This includes coordinating itineraries and schedules, booking travel arrangements, and handling customer service inquiries. I have also implemented a variety of initiatives that have improved customer satisfaction, including streamlining the check- in process and introducing digital payment options.
I am confident that I can bring the same level of enthusiasm, efficiency, and organization to your company. I am available for interviews at your convenience and look forward to discussing the role further with you.
Thank you for considering my application.

Sincerely,

Your Name
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