


Jenny Austin
Technical Writer
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Technical Writer position at [Company Name], recently posted on [Job Board].
I am confident that my extensive background in technical writing, combined with my exceptional communication and research skills, make me the ideal candidate for this role. As a Senior Technical Writer for [Company], I crafted technical manuals, user guides, product documentation, and online help systems for a variety of global clients. I also ensured that all content was accurate and consistent, and complied with customer specifications.
In addition to my technical writing experience, I have also developed excellent problem- solving and critical thinking skills. During my tenure at [Company], I was often pulled off of project tasks to troubleshoot customer issues. This experience has proven invaluable, as I now possess the ability to quickly identify and solve technical problems.
I am certain that my qualifications and experience make me an excellent candidate for this opportunity. I look forward to discussing my application in more detail at your earliest convenience. Thank you for your time and consideration.
Thank you for considering my application. I look forward to learning more about this position and am excited to discuss how I could be a valuable asset to your team.

Sincerely,

Your Name[image: horizontal line]




image1.png




