


Jenny Austin
Technical Support Executive
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Technical Support Executive position at [Company Name].
My extensive experience in customer service and technical support make me an ideal candidate for this role. For the past [number] years, I have worked in a variety of technical support roles and have developed an expertise in troubleshooting, customer service, and problem solving. I also have a strong background in IT and am knowledgeable on a variety of hardware and software.
While working in these roles, I have consistently demonstrated a knack for providing efficient and effective customer service. I excel at communicating with customers and resolving their issues in a timely and professional manner. I am also adept at identifying potential problems and implementing solutions before they become an issue.
I am confident that my experience and qualifications make me a great fit for this position. I am eager to utilize my skills to help [Company Name] meet its customer service goals.
Thank you for your time and consideration. I look forward to speaking with you about this opportunity.

Sincerely,

Your Name[image: horizontal line]
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