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4th September 20XX

Dear Hiring Manager:
I am writing to apply for the Talent Coordinator position at [Company Name]. I am confident that my combination of experience, education, and enthusiasm make me an ideal candidate for this role.
In my current position as a Talent Coordinator at [Company Name], I am responsible for the full- cycle recruitment and sourcing of qualified candidates for multiple positions. I am an expert at source- tracking, screening and interviewing potential candidates, as well as developing relationships with community volunteers. My colleagues praise me for being extremely organized and dedicated to filling positions with the best talent.
I understand the importance of developing strong relationships with external and internal stakeholders, while providing a high level of customer service. I am an excellent communicator and I am able to collaborate with stakeholders to ensure the successful onboarding of new employees. I am also adept at keeping up with the latest job market trends and utilizing innovative sourcing solutions.
I am confident that my qualifications will be a great asset to your team. I am available for an immediate start and I look forward to discussing this role in further detail.
Thank you for your time and consideration. 
Sincerely,
Your Name[image: horizontal line]
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