


Jenny Austin
Tailor
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to apply for the [position] with your company, [Company Name]. I am excited by the opportunity to join such a well- respected organization, and believe that my skills and experience make me an ideal fit for the position.
Having studied [name of degree], and worked as a [position] for the past [number] years, I have developed a strong set of skills and knowledge, and am confident that I can make a valuable contribution to [Company Name].
I am particularly interested in the role as it allows me to combine my communication and organizational skills with my knowledge of [specific industry]. I am confident that my enthusiasm and drive, combined with my ability to take initiative, will enable me to hit the ground running and make an immediate impact.
I have attached my resume and look forward to discussing my qualifications further in an interview. Please feel free to contact me at [phone number] or [email address] if you have any questions.
Thank you for your consideration.
Sincerely,
Your Name
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