


Jenny Austin
System Administrator
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the System Administrator position at ABC Company.
As a highly experienced IT professional with more than 10 years of experience in system and network administration, I am confident that I possess the necessary skills and qualifications to be a successful System Administrator for ABC Company.
During my career, I have successfully administered and maintained several large IT systems and networks for a variety of companies. I am highly knowledgeable with a broad range of IT technologies and can efficiently troubleshoot and diagnose any system or network issues.
In addition to my technical expertise, I am a highly organized, detail- oriented and proactive individual who is able to prioritize tasks and delegate responsibilities when needed. I understand the importance of ensuring a secure network and the need for data backup and recovery. My excellent communication skills have allowed me to effectively work with different teams within IT, in addition to working with other departments.
I am confident that my qualifications will make me an ideal candidate for the System Administrator role at ABC Company. I have enclosed my resume for your review, along with references. I would welcome the opportunity to discuss my qualifications further with you.

Sincerely,

Your Name[image: horizontal line]
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