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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I would like to express my interest in the Supply Clerk position at [Company Name]. I am confident in my ability to bring to the team a wealth of skills and experience that would prove to be an asset.
My experience in supply management has enabled me to develop a firm understanding of the industry and I firmly believe that I am capable of handling the demands of the position. I have worked as a Supply Clerk at [Previous Company] for [Number of Years], where I was responsible for the ordering and stocking of supplies, as well as organizing and maintaining appropriate levels of inventory. I have experience in conducting inventory audits, preparing purchase orders, and managing invoices and payments.
In addition to my work experience, I also have a comprehensive knowledge of the software and systems used in supply management. On top of this, I have a keen eye for detail and a strong work ethic which would be an asset to your team.
I believe I possess the necessary qualifications and experience to successfully fulfill the role of Supply Clerk. I am confident that I can assist your company in achieving its goals and objectives.
Please find my resume attached. I look forward to discussing the position further in an interview setting.

Sincerely,

Your Name
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