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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Space Planner position recently posted on [Name of job board]. My background in project management, design, and problem- solving makes me a strong candidate for the role.
I have five years of experience in space planning and project management, working with various clients from the corporate, hospitality, and education sectors. My clients have included some of the most renowned and recognizable names in the industry. I have managed projects involving design, space planning, furniture selection, layout and composition, and budgeting.
My strongest asset is my ability to think strategically and solve complex problems. I am also highly organized and pay close attention to detail. I am able to work independently and can work with both clients and the design team to create solutions that satisfy everyone’s needs. I am also familiar with all of the latest industry standards and regulations.
I am confident that I possess the necessary skills and experience that your organization is looking for in a Space Planner and that I am a great fit for this job. I have enclosed my resume and portfolio for your review. I would welcome the opportunity to meet with you in person and discuss my qualifications in detail.
Thank you for your time and consideration.

Sincerely,

Your Name
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