


Jenny Austin
Spa Coordinator
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Spa Coordinator position with your company. With over a decade of experience in the beauty industry, I am confident I can be a great addition to your team.
My experience includes working as a Spa Coordinator for a renowned spa and wellness center for seven years. During my tenure, I was responsible for managing appointments, developing spa treatments, and providing customer service to all clients. I also successfully implemented a new customer retention program that increased customer satisfaction by 10%.
I am organized and detail- oriented with strong problem solving and communication skills. I am knowledgeable about the most current spa treatments and I am passionate about helping others achieve their wellness goals. I am proficient with modern computer systems, appointment software, and customer databases.
I am confident my experience and strengths make me the perfect candidate for the Spa Coordinator position. It would be an honor to join your team and use my skills to help your customers experience the highest quality service possible. Please find my resume attached.
Thank you for taking the time to consider my application. I am excited to have the opportunity to discuss this position in greater detail with you.

Sincerely,

Your Name[image: horizontal line]
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