


Jenny Austin
Shop Foreman
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I’m writing to apply for the Shop Foreman position at [Company Name]. With over 10 years of experience in the automotive industry, I have the skill and knowledge to help your team succeed.
I have a passion for working with vehicles and have built a reputation for being an organized, detail- oriented professional who can effectively manage the shop floor. From hiring employees and determining job assignments to ensuring quality control and following safety protocols, I have the expertise to ensure the shop runs smoothly and efficiently.
My experience also includes overseeing inventory control, ordering parts, and managing repair tickets. I understand the importance of excellent customer service and take pride in being able to solve problems quickly and efficiently. In addition, I am an expert in troubleshooting automotive systems and have a deep understanding of both mechanical and electrical systems. Furthermore, I have an excellent record of minimizing downtime and costs.
I am confident that I can make a positive contribution to your shop and I look forward to the opportunity to discuss my qualifications with you in more detail. Thank you for your consideration.
Thank you for your consideration.

Sincerely,

Your Name[image: horizontal line]
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