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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Shipping Coordinator position recently posted by your company. As a detail- oriented professional with 10+ years of experience in shipping and logistics, I am confident I would be an excellent addition to your team.
Throughout my career, I have developed a strong background in managing the day- to- day operations of a shipping department and coordinating shipments between vendors and customers. My knowledge of shipping protocols, customer service, and safety standards has enabled me to deliver top- notch results in a timely manner.
I have a proven track record of reducing the costs associated with shipping and logistics by streamlining the process and ensuring accuracy of all paperwork. I also have extensive experience in coordinating complex international shipments involving multiple vendors and customers. My sophisticated problem- solving skills have made me adept at troubleshooting and resolving potential issues in a timely and efficient manner.
I am committed to excellence and I am confident that my strong background in shipping and logistics makes me an ideal candidate for the position. Please feel free to contact me if you have any questions or would like to schedule an interview.
Thank you for your time and consideration.

Sincerely,

Your Name
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