

Jenny Austin
Shipping Clerk
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Shipping Clerk position at [Company Name]. As a highly organized, detail- oriented, and hard- working individual, I am confident that I possess the necessary skills to be a successful addition to your team.
My past experience as a Shipping Clerk included managing all aspects of the shipping process, including processing orders, packing and preparing shipments, coordinating with freight carriers, organizing inventory, and managing returns. I have a proven track record of ensuring accuracy, efficiency, and customer satisfaction in all my duties. I’m also experienced in working with SAP ERP systems and other software to ensuer the shipping process is carried out correctly and efficiently.
In addition to my skills and experience, I’m an excellent team player and I’m dedicated to providing exceptional customer service. My strong work ethic and excellent communication skills make me an ideal candidate for this position.
Thank you for your time and consideration. I am confident that I am the best candidate for the job and I look forward to hearing from you soon.

Sincerely,

Your Name
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