

Jenny Austin
Shipping Assistant
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Shipping Assistant at [Company Name]. After reading your job description and learning more about the role, I am confident that my extensive experience in shipping and logistics qualifies me to be a great fit for the job.
Throughout my career, I have worked in the shipping and logistics industry for over [Num Years] years. In my most recent position as a Shipping Assistant at [Prior Company], I was responsible for ensuring orders were received and shipped in a timely manner. This involved coordinating with customers to ensure all necessary documentation was received and responding to customer inquiries about orders. Additionally, I was responsible for checking and recording inventory and working with forwarding agents to arrange for shipments.
In addition to my professional experience, I have a strong understanding of the importance of safety and accuracy in shipping operations. I have experience with both national and international shipping, as well as knowledge of packing materials, loading and unloading techniques, and customs regulations.
I am confident I can be an asset to your organization and am excited to learn more about the position. I look forward to discussing how my experience and qualifications can benefit your company.
Thank you for your time and consideration.

Sincerely,

Your Name
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