

Jenny Austin
Shipping And Receiving Supervisor
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Shipping and Receiving Supervisor at [Company Name], as advertised on [Job Board].
My background in warehouse operations, logistics, and customer service makes me an ideal candidate for this role. With almost seven years of experience in shipping and receiving, I am confident I can effectively lead your team in ensuring your customer orders are processed and shipped in a timely and efficient manner.
As the Shipping and Receiving Supervisor at [Previous Employer], I was responsible for overseeing a team of 15 employees and ensuring their compliance with all safety and security regulations. I streamlined daily processes, which resulted in an increase in customer satisfaction and a decrease in product returns. In addition to this, I was able to implement more efficient methods for inventory management, resulting in cost savings and improved accuracy.
I am self- motivated and thrive in fast- paced environments. I am organized and detail- oriented, and I have no problem multitasking or taking on additional responsibilities.
I am confident that I can make a positive contribution to your team and I am eager to discuss the opportunities further. Please feel free to contact me to arrange an interview at your earliest convenience.
Thank you for your time and consideration.

Sincerely,

Your Name

[image: horizontal line]

image1.png




