


Jenny Austin
Service Supervisor
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the position of Service Supervisor at [Company Name]. As an experienced and passionate customer service professional, I am confident in my ability to make an immediate and positive impact on the team.
Throughout my career, I have developed a highly successful track record of providing outstanding customer service, creating and executing training programs, and overseeing daily operations. I have a knack for resolving customer concerns, managing personnel, and resolving conflicts. My approach is focused on delivering an enjoyable customer experience each and every time.
I have developed strong leadership skills, allowing me to effectively manage teams and handle any situation that arises. I have experience in developing and maintaining relationships with customers and my team to ensure the best possible customer service. I believe I am the ideal candidate for this role as I have the necessary skills and experience to be successful in this position.
I am confident that I can be a valuable asset to your team and I would welcome the opportunity to discuss my qualifications with you in further detail. Please feel free to contact me at [phone number] or [email address] to arrange a time to meet. I look forward to hearing from you.
Thank you for your consideration.

Sincerely,

Your Name[image: horizontal line]
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