


Jenny Austin
Service Advisor
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my enthusiasm for the position of Service Advisor at [Company Name]. As a talented and highly experienced automotive industry professional, I am confident that I can exceed your expectations for this role.
My extensive experience in customer service, sales, and automotive repair makes me an ideal candidate for this position. During my time in the industry, I have demonstrated an ability to quickly assess customer needs, make necessary repairs, and provide honest advice on additional services. I have a knack for identifying upsell opportunities and have consistently exceeded sales goals.
In addition to my experience, I have a proven track record of building lasting relationships with customers. I am patient, personable, and willing to go the extra mile to ensure customer satisfaction. My ability to troubleshoot issues and think on my feet has resulted in many successful customer interactions.
I am excited at the prospect of taking on this role with your organization. I am confident that I will be an asset to your team and help to increase customer loyalty. I look forward to discussing this opportunity with you further.
Thank you for your time and consideration.

Sincerely,

Your Name[image: horizontal line]
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