


Jenny Austin
Server Assistant
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the open Server Assistant role at your restaurant. With over two years of restaurant experience, I am confident that I possess the skills and knowledge to be successful in this position.
My current experience as a Server Assistant at ABC Restaurant has given me the opportunity to develop and hone skills that would be beneficial to your restaurant. From my time there, I have learned how to effectively carry out duties such as restocking items, assisting servers, and cleaning the dining room. I am also adept at using register and POS systems, as well as handling cash payments.
In addition, I have excellent customer service skills, often receiving compliments for my friendliness and willingness to help. I am also an enthusiastic team player who is passionate about creating a positive work environment.
I am eager for the chance to continue my development as a Server Assistant at your restaurant. I look forward to discussing my qualifications further in a face- to- face interview. Thank you for your time and consideration.
Thank you for considering my application. I look forward to learning more about this position and am excited to discuss how I could be a valuable asset to your team.

Sincerely,

Your Name[image: horizontal line]
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