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4th September 20XX

Dear Hiring Manager:
I am writing to apply for the position of Scribe at [Company Name]. With my education, experience, and skills, I have the qualifications needed to be a valuable asset to your team.
I hold a bachelor’s degree in Psychology from [University Name], and I have spent the past two years as a Scribe in a busy medical office. I am deeply familiar with medical terminology, the medical charting system, and the responsibilities of a Scribe. I have a strong background in taking accurate and detailed notes during medical visits, which I have performed consistently and without fail.
I have a passion for helping others and providing accurate information to medical professionals. I am also extremely organized, detail- oriented, and able to multitask efficiently. My experience and skills make me the perfect candidate for this position.
I am eager to speak with you further about the Scribe position and to demonstrate my qualifications. Please feel free to contact me at the phone number or email address listed above.
Thank you for your time and consideration. 
Sincerely,
Your Name[image: horizontal line]
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