


Jenny Austin
Salon Receptionist
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Salon Receptionist position with [Company Name]. With over five years of customer service experience and a passion for the beauty industry, I am confident that I can make an immediate and positive impact on your salon.
I have been a receptionist for the past five years, working at two local salons in [City] area. In this role, I was responsible for greeting and checking in clients, taking payments, and providing excellent customer service. I have also gained valuable experience in appointment scheduling and customer scheduling software such as Salon Today.
My ability to interact with customers and provide excellent customer service is an asset that I believe will be of great benefit to your salon. My passion for the beauty industry and my understanding of customer service principles make me the perfect fit for this role.
I am confident that I possess the skills and experiences necessary to be a successful Salon Receptionist. I am available for an interview at your earliest convenience and look forward to hearing from you.
Thank you for taking the time to consider my application. I am excited to have the opportunity to discuss this position in greater detail with you.

Sincerely,

Your Name[image: horizontal line]
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