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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Retail Coordinator at [Company Name]. I believe that my background in retail management and customer service makes me an ideal candidate for this role.
Throughout my career, I have consistently demonstrated exceptional organizational and communication skills. As a retail manager, I have been responsible for overseeing store operations and training staff to provide exceptional customer service. I have a solid understanding of retail sales strategies and can easily handle multiple tasks simultaneously. I am also comfortable working in a fast- paced environment and have a proven ability to work in a team or independently.
I am highly adept at using various software programs to manage inventory, accounts and customer data. In addition, I have experience setting goals, managing budgets and creating effective marketing plans. My creative problem- solving skills have enabled me to develop solutions for increasing sales and improving customer satisfaction.
I am confident that I can be an asset to [Company Name], and I am eager to use my skills and experience to help achieve your goals. I am available for an interview at your convenience. Thank you for your time and consideration.

Thank you for your consideration.
Sincerely,
Your Name
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