


Jenny Austin
Restaurant Supervisor
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the open position of Restaurant Supervisor at [Company Name]. I have extensive experience and knowledge in the food and beverage industry and I am confident that I am the right person for this role.
I have been working in the restaurant industry for the past [number] years, and I am currently employed as a restaurant supervisor at [restaurant name]. My responsibilities include supervising the day- to- day operations of the restaurant, ensuring that all food and beverage standards are met and that all customers receive excellent service. I also have experience in hiring and training restaurant staff, and have successfully implemented new systems and processes to improve efficiency.
I have excellent communication and management skills and I am a highly organized and efficient leader who can motivate and inspire team members to reach their highest potential. I also have a strong working knowledge of health and safety regulations, and I am adept at identifying, analyzing and resolving any operational issues in a timely manner.
I am confident that I can be a valuable addition to your team and I would be very interested in meeting with you to discuss the details of this position further.
Thank you for your time and consideration.

Sincerely,

Your Name[image: horizontal line]
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