


Jenny Austin
Restaurant Hostess 
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Restaurant Hostess at [Name of Restaurant]. With over three years of experience in the hospitality industry, I believe my skills and knowledge make me the ideal candidate for this opportunity.
My experience ranges from working as a Server, where I was responsible for greeting guests, taking orders, and ensuring that they had a pleasant dining experience, to working as a Hostess at a local chain restaurant, where I was responsible for seating guests, managing the waitlist, and resolving any customer service issues that arose. I have also been given the opportunity to work with multiple POS systems and am confident in my ability to quickly learn and master any new technology I may encounter.
In addition to my work experience, I am a highly organized individual with excellent communication and problem- solving skills. I am a natural multitasker and can easily juggle multiple tasks at once, ensuring that all guests receive the highest level of service. I also strive to create a welcoming atmosphere for all of my guests, and believe that excellent customer service is what creates a lasting impression.
I am excited to bring my enthusiasm and knowledge to [Name of Restaurant] and am confident that my skills and experience will make me an asset to the team. I look forward to discussing my qualifications in more detail and thank you for your time and consideration.
Thank you for your time and consideration. I look forward to discussing my qualifications with you further.
Sincerely,

Your Name[image: horizontal line]
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